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Presentation Notes
Speaker: DougHello everyone! Welcome to today’s Office Hours. My name is Doug Strausbaugh and I’m here today to talk with you all about the Checkpoint System.



Checkpoint Agenda

Today’s Tasks:
● Introduction to Checkpoint

○ What is Checkpoint?
○ Accessing the system via the Smarter Balanced or Science 

portal.
○ Logging in.
○ System Layout and Walkthrough.

● Viewing/Creating tests in Checkpoint
○ Accessing item libraries.
○ Creating and adding items to tests.
○ Creating tests using the Test Generator Wizard.
○ Publishing and administering tests.

● Administering tests via the TA Interface
○ Creating a Test Session.
○ How students access the test.

● Results
○ Accessing results in the Centralized Reporting System 

(CRS)
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The Checkpoint system is a content creation tool. Educators 
can:

● Create test items
● Build tests
● Deliver tests to students via the Test Administration 

System (TDS) like they do for interim and summative 
assessments

● Retrieve scores from the Centralized Reporting System 
(CRS).

These Checkpoint-created items and tests can be used for 
various purposes such as pre- and post-testing and/or a 
check for understanding during instruction.
In addition to creating your own items and aligning them to 
state-standards, additional existing items are available to 
create tests with. There are also a number pre-populated 
tests for quick testing use. We will discuss these existing 
item libraries and existing tests in the next few slides.

What is Checkpoint?

Presenter Notes
Presentation Notes
Speaker: DougBefore we get started, we should discuss what Checkpoint is and what the purpose of Checkpoint is. (please read slide)



Log-in to Checkpoint
https://hi-authoring.cambiumast.com/
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Presentation Notes
To login to the Checkpoint system, go to our state portal. Under the Smarter Balanced or Science portal, you will find a portal card for the Checkpoint system.  Enter your username and password and click Secure Login.Your email address and password should be the same as the email address and password used to sign into TIDE or TDS or Reporting. If you forget your password, you can always reset it.Please note – if this is your first time logging in for the 2022-2023, you will need to request a new password for the new school year. 

https://hi-authoring.cambiumast.com/


The Yellow Item Tab
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The yellow Items tab can be used to create new items, preview existing items, or share items. When you click the Items tab, the results page opens with the Item Filters panel expanded, prompting you to filter for the results you want to see. It is here where you can review Checkpoint items, NGSS interim items, items you have created, items shared with you, Smarter Balanced Interim items and Hawaii Authoring Program items. You can also create your own item for use or share an item (once in an appropriate review or workgroup, which we will discuss later).To generate search results to match your needs, select any number of options from the filter panel, showing on the next slide.



Item Filters Panel

Use the Item Filters panel in the yellow 
Items tab to search item libraries. 

You can filter by date range, item 
libraries, item type, grades, subject, 
standard, status (draft, published, 
archived), favorites, items to review, 
labels, or stimulus associations.

Select the green Apply button when 
ready to see results. The dashboard 
will populate based on what is 
available for use. 
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This item filter panel allows users to locate an item or stim based on date range, library, item type, grade, subject, standard, status, or stim associations.You can also keep a folder of favorites or label items for a quick search and grab capability. Select the green Apply button when ready to see results. The dashboard will populate based on what is available for use. 



Filtered Items and Preview
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Here you see items that have been filtered for the Checkpoint 3-8 ELA library and for Grade 3. Once results are populated, you can preview items, favorite items, or label items for a later quick search and grab. When you preview the item, you will see how it will appear for your students within the Test Delivery System. You can also score the item to find the key by selecting the Item Score button.



The Red Test Tab
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Next, we will talk about the red Tests Tab, where you can create a test or copy an existing test. The test tab has a very similar filters panel to the one on the Items tab. It includes options for looking up tests based on date range, library, grades, subject, standard, status, favorites, and labels. Select your options from the Test Filters panel and click Apply to view your results. The checkpoint library tests provide pre-populated tests which can be reviewed, copied, and administered by a TA. We will talk about how to administer these pre-populated forms later on. You can also create tests from this page with the use of Checkpoint item library items, NGSS interim items, Smarter Balanced ELA and Math items, HAP items, or with your own items.



Preview Standards
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Finally, you can use the maroon Standards tab to preview the Hawaii standards. These include state standards for Social Studies, Career and Technical Education, World Languages, Physical Education, Health Education, Fine Arts, Computer Science, Common Core ELA, Common Core Math, and Next Generation Science standards.



Preview Standards

Presenter Notes
Presentation Notes
Click on the plus signs to expand the standard categories. When you see a standard you want to assess, make a note of the standard key so you can use it to search for specific items aligned to that standard.



Test Tab Homepage
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As previously mentioned, you can use the test homepage to perform a search for tests you have created, tests that have been shared with you, or pre-populated Checkpoint item library forms. The test filters panel guides you in your search for tests to administer. It includes options for looking up tests based on date range, library, grades, subject, standard, status, favorites, and labels. Select your options from the Test Filters panel and click Apply to view your results. Using the Preview button in the last column of the dashboard, you can preview the test. In this screenshot, you can see that I filtered for ELA Checkpoint 3-8 tests. 



Create a Test
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To create a test, you can either select the Tests tab and click the green Create a Test button, or you can click the Create New Test quick link from the Homepage. New this year is an option to create a test using the Test Generator Wizard, which we will discuss later.After selecting Create New Test, you will see three options for adding items: an option to Create from Template, an option to Add from Library, or the option to Add from NGSS Interim Library or Smarter Balanced Interim Library to use interim items. Then, use the filter panel to find items appropriate for the test you want to create.By selecting Create from Template, you will be asked to create a brand new item right then.By selecting Add from Library, you can begin to build a test with existing items from an existing item library.By selecting Add from NGSS Interim Library or Smarter Balanced Interim Library, you can build a test with only the interims items. If choosing either of these options, you will not be able to add items from any other library.



Filtered Library Results for Creating a Test
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After selecting Add from Library, you can filter for items to build a test with. Here are the results for a library search with the Checkpoint 3-8 Math Library and Grade 4. Click on an item to preview it.As you can see, by utilizing the item filters panel when looking for specific items in grades, libraries, by item type, date range, standard key, subject, etc, you will see item results populate on this page. Each item is on a card that quickly provides the Item’s Name, Grade, Subject, Standard, and Item Type. In order to preview and add an item, select the item card you want to view.Please note, up to 20 items will appear per search on the first page. Please click the NEXT arrow in the bottom right corner to view more items. 



Continue to Build the Test
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Once you have previewed the item and decide to add it to a test, click Add Original Item to Test and the item thumbnail displays in the Layout Panel on the left. If you decide that you want to remove this item, select the trashcan icon to delete it. Please note, if you add an item linked with a stimulus, you cannot individually delete the stimulus or its other linked items from this test. You must remove all of them together.Click the plus sign to add another item, if you want. You can then go back to searching for another existing item or create your own. 



Test Building Buttons
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Test Properties options will be discussed on the next slideTest is Valid – will appear with a checkmark if the test is viable in TDS. Preview Test – ability to render the testBuild Test Booklet will be discuss on future slides 



Summary View and Test Properties

Test Properties include:
• A test name that you or your TA proctor will recognize
• A description of the test
• Grade levels that the test covered
• Keywords for others to find the test (if you decide to 

share it)
• Security turned On, if you want to turn off the ability to 

preview an item in the performance results
Tools include:

• Appropriate calculator option for Math tests
• Periodic Table 
• Thesaurus
• Dictionary
• Text-to-Speech 
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The panel on the left side of the test builder page can also provide a Summary View of the test you are building, so you can keep track of what you’ve added to your test. The test is automatically saved as you build it, and you can always find it in your tests tab later. It will have Draft status until you Publish it.While building your test, you will need to ensure that the test properties are also completed prior to publishing the test. It is encouraged that you complete the starred properties shown here at the minimum. Text to speech is available for items already tagged, which includes interims, Checkpoint, and HAP. Students must also have this as a designated support.



Test is Valid
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Before you can publish a test, you must validate it to make sure there are no errors which will cause issues in TDS. To do this, click Validate Test in the test toolbar. If the test is already valid, this button turns gray and displays “Test is Valid.” You cannot validate a test if any of its items have unsaved changes. Possible errors which would not allow a test to be validated include:You must link at least one item to this stimulus.This item is in under review and cannot be published until it is approved and added to a shared library.Item missing required property [Grades/Subject/Name]Please refer to the user guide for help on how to troubleshoot further.



Previewing a Test & Checking the Answers
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While building your test, you can preview your test by clicking Preview Test in the test toolbar. You can see what your test items will look like to students at any time while building your test. As mentioned earlier, you can enter responses to items and click Item Score to confirm scoring results. Please note, if you enter a correct response to the item, the score result should show that a correct answer was asserted for your response.



Test Generator Wizard

New this year to Checkpoint is the 
Test Generator Wizard.

This tool will allow you to quickly 
create a new test based on the same 
filters you use when creating a new 
test manually.

After making a few quick selections for 
subject, grade level, and standard, you 
can generate a test with a number of 
questions that you specify.

Once the test has been generated, you 
can preview and edit it to your liking by 
following the process discussed 
earlier.
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Test Generator Wizard
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After naming the test, selecting the grade level, subject, and library, you can move to the next page to align your test to a claim, content domain, target and more.



Test Generator Wizard
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Finally, you can enter the number of items that you wish to add and generate the test.



Test Generator Wizard
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This will generate a test with the number of items selected. The items and item order are randomized so you can create multiple different tests using the same criteria. You can preview all of the items, reorder, and remove the items before publishing the assessment.



Build Test Booklet
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You also have the ability to create a printable test! This can be done with pre-populated Checkpoint forms or with tests you create. Please note, you cannot build a booklet for printing with some interaction types which are technically dependent. The NGSS interims and upcoming Smarter Balanced interims are also not be available for booklet building and printing. 



Build Test Booklet
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When building a test booklet to print, you will be first prompted to select a few selections. These options include if you want a title page, if you want to include any test directions, if you want any resources included, and if you would like an end test page. Please note, you can edit the cover and end pages and will be encouraged to write up any test directions if you make that selection. When you are done with the selection page, hit the green Next button to review the student or teacher editions.These editions can be previewed before generating for printing. The student edition will have the selections you made on the previous page, while the teacher edition will have those selections plus the key or scoring guide information.



Build Test Booklet
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The example on this slide is of the preview for the student edition of an ELA test. If the test appears as you expect, you can then exit out of the print preview (seen on the slide) and select the green ‘Generate PDF’ button. A confirmation pop up will appear letting you know to expect the test within your Checkpoint system inbox once it is ready for printing. You will also receive an email to your login email’s inbox letting you know the test is ready for printing!



Publish a Test
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The final piece for test creation is actually publishing your test so it arrives in TDS.When you have added appropriate test properties for your test, confirmed the test is valid, previewed the test and potentially built a printable booklet, you will need to publish a test. Select Publish a Test and ensure that the information in the next pop up screen is correct. For math tests, the default desmos calculator will appear based on the grades selected for your test. Please note that TTS will also default on for tests made up of checkpoint and interim items. Once you select ‘Done’ you will receive another pop up which informs you that the test is ready. The test will now reside in the red Test Tab under “Tests I Created.” The test will also appear now in the TA Live Site under ‘My Tests’ and is ready for administering! 



Administering a Test 
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Under ‘Tests I Created’ you will see all of your tests, including tests still in draft status or tests published and available in TDS. You can also see when a test has been shared to another educator with the arrow icon under the ‘Created By’ column. In order to share a test over to another user, you will need to select one of your tests and select the ‘Administer’ button found next to the create new test button. You will be taken to a pop up where you can manipulate the test window for your shared test and look up fellow educators to share your test with. The shared test will appear in their TA live site under ‘Tests Shared with Me.’



Administering Checkpoint Forms
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Tests you have published appear under the first gray bar called ‘My Tests.’ Tests which have been shared to you from another educator will appear in the second gray bar called ‘Tests Shared with Me.’ As previously mentioned, pre-populated Checkpoint tests all already exist under the green bar called ‘Checkpoint.’Please note, it may take up to 20 minutes for a test to flow from the Checkpoint system to the TA live site. Therefore, if you do not see the test immediately after publishing or sharing, please wait a few moments and then check again.



Administering Checkpoint Forms to Students
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Please select the green test family to bring up all of the available checkpoint tests then.



After Testing 
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After students complete your authored tests, their results are reported in the Centralized Reporting System. Click the Reporting Systems card and then the Centralized Reporting system card and log in as usual.The Dashboard is where you can view overall test results for your tests. For tests created in the Checkpoint system, a Field Authored card will display listing the grades tested, number of tests taken, and the date a test was last taken. You will need to utilize the Filters located on the left side of the screen to ensure that Field Authored tests are included in your results.For pre-populated Checkpoint tests administered from the TA live site, the checkpoint card with its specific subject and grades will also appear.Unlike the summative or interim tests, the performance distribution bar graph is not displayed on the card because field-authored tests do not classify students based on their performance levels. The only measure that is reported for the field-authored tests is raw score.Select the appropriate card for your needs and the The Performance on Tests page opens.



After Testing 
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Here you see the Performance on Tests page. All users will see a My Assessments table at the top. Teachers will also see a My Students table.The Assesment name table lists the field-authored tests your students have taken. Each row in the table displays the assessment’s name, test group, test grade, test reason, the number of students who have completed the assessment, the average percent correct for those students, and the date the assessment was last taken. To view results for a specific assessment, click on the assessment name or the magnifying glass button beside it.If you’re a teacher, the My Students table shows you a list of your students, their student IDs, their most recent assessments, and the dates their most recent assessments were taken. When you click on a student’s name or the magnifying glass button next to the name, you will see a Student Portfolio Report which lists all assessments taken by that specific student. This report will give you an overall snapshot of how a single student performed over multiple tests. Finally, there is a filter panel on the left hand side which can pop open to help navigate this page further.



After Testing 
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I’ve clicked a specific field-authored test (or test I created in Checkpoint system and has been completed by my students) to get a better look at the results. You will see two tabs on this page, a Performance by Roster tab and a Performance by Student tab. School-level users see the similar School Performance on Test report. District-level users see the District Performance on Tests report, from which they can drill down to the school report by clicking the name of a school or the magnifying glass button beside it.Here is a report for the Demo Field Authored Test. This sample report shows performance by roster. You can move between performance by roster and performance by student data by using the tabs above the report. You can view aggregate scores for your district, your school, and/or your students on the top rows and performance on each roster underneath that.Please note, there are separate training modules for CRS and will provide additional details about this reporting system and reports/results



After Testing 
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Finally, if you have a test where handscoring is required for scoring, you will need to complete this scoring at the student level by selecting the student and the item’s which need your attention. You can easily find any tests still requiring a score by you via the yellow ‘Test to Score’ button found on the dashboard. Once you select that and a student’s test to grade, you will receive their responses in the next window. You can utilize the Item and Score tab (circled in red) to review the student’s response and score the response based on the second tab titled Rubrics and Resources. 



Checkpoint Questions

Frequently Asked Questions:
● How do I share tests/items?

○ Tests/items can be shared to individual users at your 
school/complex area using the Share button at the top of the 
respective tab in Checkpoint. Groups of users can be 
created called “Work Groups” to allow you to share with 
multiple users at once.

● Why are the Smarter Balanced Interim and NGSS Interim 
libraries separate from the other libraries and unable to be 
printed?
○ The agreement for usage of Smarter Balanced and NGSS 

interim items within Checkpoint permitted the use of the 
items as long as it was guaranteed that their items would be 
kept separate from other items that had not gone through 
their rigorous item review process. Printing these items is 
disabled because it could potentially allow the inclusion of 
these items alongside other test items that are not included 
in these libraries.
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Checkpoint Questions

Do you have any questions?
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Presentation End

Thank you all for coming!
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